GIAI QUYET THU TUC HANH CHINH CHO
I NUOC NGOAI LAM VIEC TAI VIET NAM
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2. Mo ta chi tiét
STT Buéc Tac nhan Mo ta
1 B1: Nguodi | Nguodi st dung | Nguoi st dung lao dong thuc hién dang
st dung lao | lao dong (Cong | nhap vao Codng dich vu cong qudc gia
dong ké khai | dich vu cong | bang tai khoan dinh danh doanh nghiép/

va np ho so

quéc gia)

tai khoan dinh danh ca nhan, chon dich
vu coéng pht hop (cdp/ cap lai/ gia han
gidy phép lao dong/ gidy xdc nhdn
khong thudc dién cdap gidy phép lao
dong) 16i ké khai (hé thong tw dong dién
mot s6 trieong thong tin c¢é san tir CSDL
diing chung (néu c6)) va ndp hd so.
Trong trudng hop c6 yéu cau bd sung
ho so thi nguoi s dung lao dong thuc
hién bd sung roi ndp lai ho so.
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2 B2:  Cong | Cong chirc tiép | Cong chuc tiép nhan dang nhap vao Hé
chtrc tiép | nhan (Hé théng | thdng thong tin giai quyét thu tuc hanh
nhan thong tin gidi | chinh cua BO No6i vy, thuc hién tiép
quyét tha tuc | nhan va kiém tra ho so:
I]:tn;?.hmh ca Trudng hop hd so khong hop 18, cong
o NOi vu) chuc tiép nhéan thuc hién tir chdi hd so
kém 1y do tir chdi.
- Trudng hop ho so khong day du, cong
chure tiép nhan thuc hi¢n yéu cau bo
sung hd so.
- Truong hop ho so day du, hop 18, cong
chtic tiép nhan thuc hién tiép nhan hd
so. H6 so duogc tiép nhan s€ duoc
chuyén dén Co s dit liéu (CSDL) nguoi
lao dong nudc ngoai lam viéc tai Viét
Nam dé xir 1y.
3 B3. Xt 1y ho | Coéng chuc xir | Cong chirc xur 1y thuc hién xu 1y ho so
SO ly (CSDL | trén CSDL nguoi lao dong nudc ngoai

nguoi lao dong
nudc ngoai lam
viéc tai Viét
Nam)

lam viéc tai Viét Nam:

- Truong hop hd so khong du diéu kién,
cong chire xtr 1y thuc hién tir chdi ho so,
soan thao va trinh ky vin ban (c6 ky sb
dong dau) néu rd 1y do tir chdi. Thong
béo s& dugce dong bo vé Hé thdng thong
tin giai quyét thi tyc hanh chinh cia Bo
No6i vy, sau dé s€ dugc gui dén nguoi su
dung lao dong trén Cong dich vu cong
qudc gia.

- Truong hop ho so du diéu kién, cong
chtrc xir Iy thuc hién tao 1ap gidy phép
(gidy phép lao dong/ gidy xac nhin
khong thudc dién cdp gidy phép lao
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dong) va chuyén truong phong chuyén
mon xac nhan.

4 B4. Xac | Trudng phong | Trudng phong chuyén moén thuc hién
nhan (ky | chuyén  mén | xac nhén (ky nhdy) gidy phép (gidy
nhay) (CSDL  nguoi | phép lao dong/ gidy xac nhan khong

lao dong nudc | thudc dién cép gidy phép lao dong),
ngoai lam vi€c | trinh 1anh dao ky duyét.
tai Viét Nam)

5 BS. Ky | Lanh dao | Lanh dao c6 tham quyén thuc hién ky

duyét (CSDL ngudi | duyét gidy phép (gidy phép lao dong/
lao dong nudc | gidy xac nhan khong thudc dién cip
ngoai 1am viéc | gidy phép lao dong), chuyén dén vin
tai Viét Nam) | thu dé cap sb va dong dau.

6 B6. Cap sb| Vian thu | Van thu thuce hién cap sé va dong dau

va dong dau

(CSDL nguoi
lao dong nudc
ngoai lam viéc
tai Viét Nam)

trén CSDL nguoi lao dong nudc ngoai
lam viéc tai Viét Nam. Thong béao két
qua xur 1y ho so va gidy phép (gidy phép
lao dong/ gidy xac nhan khéng thudc
dién cap gidy phép lao dong) ban dién
tir (pdfky s6) duoc dong bo vé Hé thong
thong tin giai quyét thu tuc hanh chinh
ctia B6 Noi vu va tra vé cho nguol s
dung lao dong trén Cong dich vu cong
qudc gia.

Dir liéu gidy phép (gidy phép lao dong/
gidy xac nhan khéng thudc dién cip
gidy phép lao dong) tu dong dugc cap
nhat vao CSDL nguodi lao dong nudc
ngoai lam vi¢c tai Viét Nam va CSDL
dung chung. Hé thong tu dong ddng bd
trang thai yéu cau thuc hién nghia vy tai
chinh theo murc 1¢ phi quy dinh.
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7 B7. Gui | Hé thong thong | Hé théng thong tin giai quyét thu tuc
thong  bédo | tin giai quyét | hanh chinh ctia B6 Noi vu giri thong bao
thanh toan 1¢ | thii tuc hanh | thanh toan 18 phi (néu c) dén nguoi st
phi (néu ¢6) | chinh cta B¢ | dung lao dong.

NoO1 vu

8 B8. Thuc Nguoi st dung | Nguoi sir dung lao dong thuc hién thanh
hién thanh lao dong toan 1& phi (néu co).
todn 1¢ phi
(néu co)

9 B9. Tra két Cong chtrc mot | Sau khi ghi nhan hd so duoc thanh toan.
qua cho ctra (Hé thdéng | Cong chirc mot cira thuc hién tra két qua
nguoi su thong tin gidi | cho nguodi sir dung lao dong.
dung lao quyét thu tuc
dong hanh chinh cua

B0 Noi vu)
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